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Person Completing Form: 

Contact Person:
Phone: 

Firm  Street Address:

City: State: Zip:

Job Title:

Start Date at Firm:

Trainee:

Start Date at This Position:

For Official SAA Use Only

Entry Level:_______________________

Prior Experience:___________________
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Trainee Street Address:

City: State: Zip:

File No. &/or  SSN :

Service Dates Entered:

Cell: 

Cell: 

Phone: 

Discharged:

 Yes  No
Education Benefits Used Before:  

 American Legion

Power of Attorney (Veterans Service Org.):

 SDDVA

DAV PVA VFW

 Other:

Chapter:  30 33 35 1606 1607

FOR OFFICIAL SAA USE ONLY

Eligibility Verified With: _________________________________________________
Date:______________________________ 

Comments:___________________________________________________________________________________________ 
  
_______________________________________________________________________________________________________ 
  
_______________________________________________________________________________________________________

Yes No



Veteran's Education Benefits  - Not Just for the Classroom 
  
Apprenticeship and OJT programs may be somewhat different from what is considered the 
“traditional” education program approved for veterans. 
  
Perhaps the greatest difference between traditional educational programs and Apprentice/
OJT, is the great variety of programs.  These include everything from such long-standing 
programs as electrician, plumber and carpenter, to many others such as deputy sheriff, 
boat mechanic or partsroom manager. 
  
Those persons who are eligible for Veterans Education Benefits should not over look the 
Apprenticeship or the On-The-Job training program.  The following is a brief summary of 
the key elements of an approvable Apprenticeship and OJT program: 
  
1. The job objective must be an entry-level position. 
2. The trainees are paid wages, which are determined by a set salary.  Commissions are 

not allowable unless the program is approved as an Apprenticeship.  Periodic wage 
increases are required, demonstrating that the trainee is progressing at a satisfactory 
rate.  These rate increases are determined by the employer and are periodically 
reviewed by the State Approving Agency (SAA). 

3. The trainee must be under direct supervision. 
4. The training program must be at least 6 months in length and not more than 24 

months for OJT; and generally from1to 4 years for Apprenticeship. 
5. The job objective must be a full time position of at least 30 hours per week. 
6. Trainees are required to maintain work records.  These records are maintained at the 

training site and are reported to the business monthly and to the SAA quarterly. 
7. The VA will administrate educational benefits only to those eligible persons who are 

enrolled in a program approved by the SAA. 
8. The SAA conducts on-site visitations to all approved programs to ensure a quality 

program for all of those involved.  Program requirements, including work records and 
wage schedules are also reviewed during an on-site visitation. 

  
This is but a brief summary of Apprenticeship and OJT programs and the requirements for 
approval by the SAA.  Be sure to include a copy of the DD-214.  All requests for approval 
are reviewed on an individual basis with the above criteria used as a guideline. 
  

South Dakota Department of Veterans Affairs 
State Approving Agency 
425 East Capitol Avenue 

Pierre,SD57501 
Phone: (605) 773-3565 

Fax: (605) 773-5380 
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Veteran's Education Benefits  - Not Just for the Classroom
 
Apprenticeship and OJT programs may be somewhat different from what is considered the “traditional” education program approved for veterans.
 
Perhaps the greatest difference between traditional educational programs and Apprentice/OJT, is the great variety of programs.  These include everything from such long-standing programs as electrician, plumber and carpenter, to many others such as deputy sheriff, boat mechanic or partsroom manager.
 
Those persons who are eligible for Veterans Education Benefits should not over look the Apprenticeship or the On-The-Job training program.  The following is a brief summary of the key elements of an approvable Apprenticeship and OJT program:
 
1.         The job objective must be an entry-level position.
2.         The trainees are paid wages, which are determined by a set salary.  Commissions are not allowable unless the program is approved as an Apprenticeship.  Periodic wage increases are required, demonstrating that the trainee is progressing at a satisfactory rate.  These rate increases are determined by the employer and are periodically reviewed by the State Approving Agency (SAA).
3.         The trainee must be under direct supervision.
4.         The training program must be at least 6 months in length and not more than 24 months for OJT; and generally from1to 4 years for Apprenticeship.
5.         The job objective must be a full time position of at least 30 hours per week.
6.         Trainees are required to maintain work records.  These records are maintained at the training site and are reported to the business monthly and to the SAA quarterly.
7.         The VA will administrate educational benefits only to those eligible persons who are enrolled in a program approved by the SAA.
8.         The SAA conducts on-site visitations to all approved programs to ensure a quality program for all of those involved.  Program requirements, including work records and wage schedules are also reviewed during an on-site visitation.
 
This is but a brief summary of Apprenticeship and OJT programs and the requirements for approval by the SAA.  Be sure to include a copy of the DD-214.  All requests for approval are reviewed on an individual basis with the above criteria used as a guideline.
 
South Dakota Department of Veterans Affairs
State Approving Agency
425 East Capitol Avenue
Pierre,SD57501
Phone: (605) 773-3565
Fax: (605) 773-5380
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